How to find vehicles using search in My Lot:

c Go to My Lot Vehicles. Click in the Search
bar. Search by vehicle ID, equipment type,
model, or manufacturer.

Matching criteria is highlighted in the
resulting Vehicles list. Use a unique vehicle

e ID to list a single item; otherwise, the list
could contain multiple automobiles that
match search input.

Alternatively, search for multiple vehicles

e simultaneously by copying and pasting a list
of vehicle IDs using the Paste IDs function
in the Search field.

Paste IDs supports the use of Vehicle IDs
only; no other attribute (e.g., model). Use a
filter instead.

Need Assistance? Check out the Logistics Knowledge Base or contact us at support@cognosos.com.
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How to find vehicles using filters in My Lot:

Go to My Lot Vehicles. Select Filters to either

create a new filter or to choose a defined filter. %ﬂ
a A folder icon represents application wide m g :I

filters (available for all users). Otherwise, filter e

is only for the logged in user. R e

When defining a new filter, place a checkmark = e =

next to each of the criteria desired for the filter = =
e results. Use as many filters and combinations =
as needed to filter the list. =

e The portal displays vehicles that match the . E— T,
filter. You may save a new filter for future use. =" et . “

Need Assistance? Check out the Logistics Knowledge Base or contact us at support@cognosos.com.
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